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FOREWORD

The Juvenile Justice Committee of the Delhi High Court has been making efforts, for the
last few years, to ensure that children in conflict with the law are treated not as criminals
but as youth who need to be restored to society as responsible citizens. In doing so, the
Committee has been taking the assistance of various stakeholders and, it must be said
to their credit, all of them have reacted very positively.

Feeling encouraged by the responses of officers of the Government of the National
Capital Territory of Delhi, the Delhi Police and NGOs, the Committee suggested that
with years of their experience behind them, they might put in place some guidelines to
assist the police personnel in dealing with children in conflict with the law. The result is
before you.

The guidelines were prepared by a sub-committee consisting of Ms. llla Rawat,
Additional District Judge; Dr. Bharti Sharma, former Chairperson Child Welfare
Committee, Nirmal Chhaya; Ms. Anuradha Shukla, Principal Magistrate, Juvenile
Justice Board-l; Ms. Ruby Alka Gupta, Principal Magistrate, Juvenile Justice Board-Il
and Ms. Suman Nalwa, ACP, Special Police Unit for Women and Children, Delhi Police.

Mrs. Debashree Mukherjee (until recently the Secretary in the Department of Women
and Child Development) and Mr. P.P. Dhal, the Joint Director (Technical) fully supported
the project and rendered all assistance to the sub-committee. The entire team needs to
be congratulated for their efforts.

o
Madan B. Lokur Anil Kumar Rekha Sharma
Judge, Judge, Judge,

Delhi High Court Delhi High Court Delhi High Court
New Delhi

25th November, 2009
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Guidelines for Police Officers of the

Special Juvenile Police Unit

Background Note:

Children are considered the supreme asset of any country and a valuable gift to
the humanity. Children are innocent, vulnerable and dependent and thus they form a
special category in society. Just as a sapling needs care, protection, and proper
environment to develop into a tree that serves the society, a child also needs care,
protection, guidance and proper environment to grow into a responsible citizen who is
capable of serving the nation. The aspect of care and protection assumes more
importance in cases of children who are either neglected or are reported to have come
in conflict with law. Because of their peculiar mental, emotional and psychological needs
these children require special handling irrespective of the fact whether they are in a
situation of conflict or in need of care and protection of law owing to a situation of
neglect.

Police is often the first agency with whom a child comes in contact when he or
she is faced with any such situation. Many a times it is noted that the police officials
tend to use a wide degree of discretion while dealing with persons accused of violating
laws. This aspect of policing tends to be more glaring when we talk about the instances
where children are reported to have come in conflict with law. There are indications that
children belonging to underprivileged sections often end up getting a disproportioinate
share of indiscretion when the concerned police officials tend to exercise their discretion
in the absence of any guidelines. It is, thus, necessary that there should be some
guidelines prescribed to limit the extent of police action specially when dealing with
children.

The Juvenile Justice (Care and Protection of Children) Act 2000, as amended up
to date, provides a protective umbrella for children who come within its purview. Each of
the functionaries under the JJ Act is required to be sensitive to the needs of children

and to modify its working to develop child friendly practices and procedures.



With a view to ensure an effective and better implementation of the provisions of
the JJ Act and rules framed there under the Hon'ble High Court of Delhi constituted a
Juvenile Justice Committee. This Committee is chaired by Mr. Justice Madan B
Lokur. The other esteemed members of the committee are Mr. Justice Anil Kumar
and Ms. Justice Rekha Sharma. As a part of its endeavor to develop best practices
and procedures the Juvenile Justice Committee has taken various steps besides
issuing directions from time to time to various governmental departments in order to
ensure that provisions of JJ Act are implemented in their right spirit for the welfare and

well being of children which fall within its purview.

The issue of sensitizing police officers about juvenile justice system has also
been extensively deliberated upon by the Juvenile Justice Committee. Besides getting a
training manual prepared for police officers on issues concerning juvenile justice, a
Sub-committee was also setup to fine tune the dos and donts for the police officers
while dealing with issues pertaining to Juvenile Justice. The members of this Sub-

committee are:-

1. Ms. llla Rawat, Former Principal Magistrate, JJB-I and presently ADJ (Central).
Delhi

2. Ms. Anuradha Shukla, Principal Magistrate, JJB-I;

3. Ms. Ruby Alka Gupta, Principal Magistrate, JJB-II;

4. Mr. H.P.S. Virk, DCP, Special Police Unit for Women and Children, Delhi Police
and

5. Ms. Bharti Sharma, Former Chairperson, CWC, Nirmal Chhaya.

Inputs have also been provided by Ms. Suman Nalwa, ACP/Special Police Unit for
Women and Children, Delhi Police.

The draft of guidelines was approved by the Juvenile Justice Committee, Delhi

High Court in a meeting held on 17.08.09. The Hindi Department, District Court,



Tis Hazari, has also contributed immensely through Mr. Virender Kumar Goyal A.S.J
and Mr. Atul Bhardwaj, Translator, by getting these guidelines translated into Hindi. This
would further extend the reach of this process of sensitization to all levels of police

department.

This endeavor would have been incomplete without the support from the
Department of Women of Child Development, Govt. of NCT Delhi under the stewardship
of its Secretary Ms. Debashree Mukherjee. The Department has undertaken the

responsibility to have these guidelines published and circulated extensively.

Special Police Unit for Women and Children of Delhi Police has also taken a lead
to co-ordinate effective implementation of the provisions of the JJ Act by sensitizing the

officers of the force to become a part of this process of change.

It is hoped that besides sensitizing the police officers, these guidelines would
also go a long way to bring about a healthy change in mindsets. This change would
eventually help us in creating a system where each instance of a child coming in conflict

with law or a situation of neglect becomes last such instance for the concerned child.



Guidelines for Police Officers of the
Special Juvenile Police Unit in relation to
Children in Need of Care and Protection (CNCP)

A Police Officer dealing with CNCP should strictly follow the provisions of Juvenile
Justice (Care and Protcction of Childrcn) Act, 2000, Amendment Act 2006 and Rules
2007. He / She should also be conversant with the provisions of The Child Labour
(Prohibition and Regulation) Act, 1986 and The Bonded Labour System (Abolition)
Act, 1976, and rules framed under these acts. He / She should also make sincere
effort to acquire knowledge of other acts/laws/notifications which recognize and

protect rights of children.

APolice Officer while dealing with CNCP should always be in plain clothes.

All basic amenities and food requirements of child should be taken care of by the

police officer during the period child remains in his/her charge.

A police officer should be fully aware of the Child Welfare Committee(s), its place
and days of sittings as well as of the names, addresses and phone numbers of its

individual members.

A police officer dealing with the CNCP should have with him/her readily available list
of various governmental and non governmental organizations (NGO's) working with
children in the area, so that necessary emotional and legal support can be provided
to CNCP through these organizations. A copy each of said list should also be kept

with the SHO and Duty Officer of the concerned police station.

A police officer dealing with CNCP should have a list of shelter homes/children
homes/fit institutions/child helplines, recognized and certified under the JJ Act (as

amended upto date), with him.



(A)

A list of government hospitals, with pediatric unit, should also be available with the
police officer dealing with CNCP, so that necessary medical aid can be providedto a

child in custody of such officer, in case need arises.

Procedure to be adopted in case of different categories of children in need of care

and protection of law.

Found Child

(This category of children includes street children, child beggars, missing/lost children,

homeless children/ children with nobody to take care of and runaway children)

a)

b)

d)

Make a detailed DD entry in this regard with full name and mobile number of the

concerned police officers.

Try to find out parent(s) / guardian of the child. If possible, a child hailing from NCT of
Delhi, should be taken for spot visit to the area where he resides to trace out his
parent(s)/ relatives/ guardians. Assistance can also be taken from RWA's of the

area.

Awireless message with particulars of the child should be sentimmediately in all the

police stations. The record of police station(s) in vicinity of area where child is living

should be meticulously checked for missing reports, if any.

Hue and cry notice should be issued and published at the earliest.

Photographs of the child found should be taken for his/her identity.

Particulars of the child must be relayed/ telecast on electronic media to seek public

helpinhis/ heridentification.



¢))

The information should be passed on immediately to District Missing Persons
Squad as per procedure laid down and efforts should be made to link it with

procedure followed by crime branch for missing children.

In case of a child, who hails from state other than Delhi, If the child is able to give
some identifiable address then a wireless message should be sent immediately to

the concerned SSP/Police station.

Form of the found child should be filled up.

Ifitis not possible to find out parent/ guardian of a child, the police officer concerned
should produce the child before the concerned Child Welfare Committee within 24

hours, excluding the journey time.

In case the Child Welfare Committee is not sitting, the child shall be taken to the
residence of individual member of the committee, and if none is available then to an
appropriate institution of children, registered and certified under the JJAct (as
amended upto date). The same institution will produce the child before CWC, within

24 hours, as per Model rule 27 sub rule 6.

If a child in charge of a police officer needs any medical aid; same should be made

available to him/her without any delay.

MLC of a child should be prepared only if any physical or sexual abuse or sickness is
suspected or stated by child. Any medical or gynecological examination is not a pre-

requisite for production of child before CWC as per Model rule 27 sub rule 8.

During the period of the custody of the child, the concerned police officer should take

care of the food and other basic amenities that are required by the found child.



P)

A Police Officer dealing with children should be fully aware of Child Welfare
Committee(s) and the names, addresses, phone numbers etc. of the members of

the committee(s).

All expenses incurred for handling CNCP, their care, food and transport etc. shall be

claimed under the head of 'Investigation Expenses'.

In all cases where adults are seen exploiting or abusing CNCP, immediate
intervention and protection should be provided to the victim child and intervention of

a social worker of the SJPU or a NGO should be sought.

While dealing with any CNCP, the concerned police officer immediately should get
in touch with an NGO working for children so that necessary emotional and legal
support can be provided to children.

Child Labour (children under 14 years of age)

a) Contact and coordinate with concerned Child line, Deputy Commissioner of
Labour and Child Welfare Committee(s).

b) FIR should be registered under section 14, 16 of The Child Labour
(Prohibition and Regulation) Act 1986; section 23, 26 of The Juvenile Justice
Act, 2000(as amended upto date); Section 16, 17, 18 and 19 of The Bonded
Labour System (Abolition) Act 1976 as per circumstances.

c) Get the child medically examined and have his/ her MLC prepared.

d) Produce the child before the concerned CWC.

e) In case provisions of The Bonded Labour System (Abolition) Act, are

attracted the child should be presented before the concerned SDM to acquire



(C)

relevant certification of bonded labour. This would include those children who
provide labour or service but are not paid remuneration or are paid

remuneration which is less than the minimum wage.

Abused child

(This category of children includes all children who are subjected to any form of physical/

emotional/ mental harm and includes cases of sexual abuse of children)

a)

b)

On a complaint of a cognizable offence involving a child victim being made,

concerned police officer shall record the complaint promptly and accurately.

The investigation of the case shall be made over to an officer not below the rank of
Sub-Inspector, preferably a lady officer, sensitized by imparting appropriate training

to deal with child victims of sexual crime.

The statement of the victim shall be recorded verbatim.

The officer recording the statement of the child victim should not be in police

uniform.

The statement of the child victim shall be recorded at the residence of the victim or

any other place where the victim can make a statement freely without fear.

The statement should be recorded promptly without any loss of time. As far as
possible the statement of the victim child should be recorded in question answer
form. When the victim child is of a tender age and is unable to describe/ give details
of the offensive act, any gesture made by the child, keeping in mind the child's age

and capacity, should also be taken note of by the police officer concerned.



¢))

h)

The parents of the child or any other person in whom the child reposes trust and

confidence will be allowed to remain present.

The investigating officer to ensure that at no point the child victim should come in

contact with the accused.

The child victim shall not be kept in the police station overnight on any pretext,

whatsoever, including medical examination.

The Investigating Officer recording the statement of the child victim shall ensure that
the victim is made comfortable before proceeding to record the statement and that
the statement carries accurate narration of the incident covering all relevant aspects

ofthe case.

In the event the Investigating Officer should so feel the necessity, he may take the

assistance of a counselor/ psychologist/ psychiatrist.

The investigating Officer shall ensure that the child victim is medically examined at
the earliest preferably within twenty four hours (in accordance with Section 164A
CrP.C). at the nearest government hospital or hospital recognized by the

government.

The Investigating Officer shall ensure that the investigating team visits the site of the
crime at the earliest to secure and collect all incriminating evidence available, under

his personal supervision.

The Investigating Officer shall promptly refer for forensic examination clothing and
articles necessary to be examined, to the forensic laboratory which shall deal with

such cases on priority basis to make its report available at an early date.

The investigation of the cases involving sexually abused child may be investigated
on a priority basis and completed preferably within ninety days of the registration of

the case. The investigation shall be periodically supervised by senior officer(s).

—9-—



p)

The Investigating Officer shall ensure that the identity of the child victim is protected

from publicity.

Abandoned Child of any age up to 18 years

Detailed DD entry with full name and mobile number of concerned police officer

should be recorded.

The child should be medically examined.

The child be hospitalized if the doctor recommends.

Concerned CWC should be informed with a copy of DD entry and medical report.

After discharge by the hospital the child shall be produced before CWC along with all

relevant original papers.

In case of abandoned infant, the child shall be placed in an adoption
agency/children home, recognized and certified under JJ Act,2000 (as amended up
to date), or pediatric unit of a government hospital followed by production of the child
before Child Welfare Committee within 24 hours. (Updated list be circulated at

regularintervals).

Surrendered Child

The parent(s) who want to surrender a child should be produced before concerned
CWC.

The rest of the responsibility is that of the CWC. Police Officer's responsibility gets

over once the parent(s) and the child is produced before CWC

kkkkkkkkhhhhkhkkkkhkhkkhkkkkkkkhkkkkk
kkkkkkkkkkkkkkkkkkkkkkkk

*kkkkkkkkkkk
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Guidelines for Police Officers of
Special Juvenile Police Unit in relation to
Children in Conflict with Law (CCL)

Bestinterest of child should be prime consideration in all acts done or action taken in

respect of a Child in Conflict with Law

Police Officers dealing with CCL should follow the provisions of Juvenile Justice
(Care and Protection of Children) Act 2000, Amendment Act 2006 and Juvenile
Justice (Care and Protection of Children) Rules 2007 strictly.

As soon as a child is reported to be in a situation of conflict with law and is

apprehended by the police, the concerned police officer shall inform:

(a) The designated Juvenile or Child Welfare Officer from the nearest Police

Station to take charge of the matter,
(b) Parents or guardian of the Juvenile alleged to be in Conflict with Law,
(c) Concerned Probation Officer.

A Police Officer dealing with a Child in Conflict with Law should always be in plain

clothes.

the power of apprehending a Child in Conflict with Law shall be exercised only in
case of his/her alleged involvement in a serious offence i.e. offence entailing
punishment of more than 7 years imprisonment for adults e.g. offences such as

rape, murder etc.

In other cases involving offences of non-serious nature i.e. offences entailing the

—11 =



punishment of less than 7 years imprisonment for adults, the police officer shall not
be required to register FIR or to apprehend a Child in Conflict with Law unless
apprehension is apparently in the interest of said child. The information regarding
the non-serious offence, alleged to have been committed by the Child in Conflict
with Law, is to be recorded in the general diary and should clearly specify reasons
for not recording a FIR. A report containing social background of the Child in
Conflict with Law and circumstances of apprehension of said child is to be
forwarded to Juvenile Justice Board for hearing. The Child in Conflict with Law as
well as his parents/guardian are to be informed about the filing of the report and full
particulars of the date, time, place and the Juvenile Justice Board where the report is

to befiled.

Where a Child in Conflict with Law is released on bail and is handed over in
custody of his parents / guardian, the Police Officer/Child Welfare Officer/Juvenile
Welfare Officer shall arrange for necessary counseling for the child as well as
his/her parents/guardians, either himself and/or by taking assistance of recognized
voluntary organizations and/or probation officers so that possibility of said child

coming in a situation of conflict again, in future, is ruled out.

In case where apprehension of Child in Conflict with Law is apparently in his/her
interest, the Juvenile/Child Welfare Officer shall produce the said child before the
Board within 24 hours(excluding the time taken for the journey). In case the child in
Conflict with law is apprehended at a time when Juvenile Justice Board is not
holding sitting, then the child should be produced before the Principal Magistrate

and/or any other Member of the Juvenile Justice Board at the earliest.
Till the time custody of a Child in Conflict with Law remains with Juvenile/Child

Welfare Officer, he/she is not to be kept in alockup or a prison nor should he/she be

confined with an adult accused.

—12 —



10.

11.

12.

13.

14.

A Child in Conflict with Law should be informed promptly and directly of charges
against him/her, if appropriate, through his/her parent or legal guardian. In case
formal FIR is registered then copy of said FIR should be made available, to the child
and/or his/her parents and/or his/her guardian, at the earliest to enable the child to
explain the circumstances which resulted in the child coming in a situation of conflict

with law.

Child in Conflict with Law should be given an opportunity of being heard and to

express his/her views/defence freely.

Appropriate assistance like medical aid, assistance of interpreter, (if child cannot
understand language) and/or any other such assistance which Child in Conflict

with Law may require should be provided to him/herimmediately.

A Child in Conflict with Law has right to family protection. Immediately upon
apprehension of a child earnest efforts should be made to contact biological family
of such a child at the earliest. If it is not feasible to do so, as in case of children from
other states, efforts should be made to send communication to parents/family of
Child in Conflict with Law, separately, as well as through concerned SP/Gram
Pradhan/District Welfare Officer/CWC etc at the earliest. However, best interest of
child should always be kept in mind and custody of a child should not be handed

over to his/her family if itis notin the best interest of the child.

A Child in conflict with Law is presumed to be innocent until proven guilty according
to law and therefore should not be compelled to confess guilt. As far as possible
Child in Conflict with Law should be interviewed at a premises which does not
give feel to the child of being in police station and/or under custodian interrogation. If
parents of the Child in Conflict with Law so desire then the child may be interviewed
at his home. The summary of such interview shall be recorded in the form of the

"Version of the Child in Conflict with Law" and in case the same reveals that the

—13 -



15.

16.

17.

18.

19.

20.

child has been subjected to any neglect/abouse /ill treatment etc. by anyone, forcing
the situation of conflict upon the child, then necessary action should be immediately

initiated against perpetrator(s) of such acts.

Cruel and/r degrading treatment of a Child in Conflict with Law in any manner
whatsoever, including but not restricted to harm, abuse neglect, maltreatment,

corporal, punishment or solitary confinement is absolutely prohibited.

Child in Conflict with Law is under circumstance to be handcuffed, or put on

fetters.

Afemale Child in Conflict with Law should preferably be keptin charge of afemale

Juvenile/Child Welfare Officer.

His/her privacy is to be fully respected. It shall be the responsibility of DCP
concerned to ensure that no harm is caused by stigmatic exposure or publicity or

labeling to a Child in Conflict with Law.

No information that may lead to identification of Child in Conflict with Law should

be published and/or made public by any police either directly or indirectly.

The police officer investigating the cases involving a Child in Conflict with Law
should collect age proof of such a child at the earliest and in this regard provisions of
rule 12(3)(a) of Juvenile Justice (Care and Protection of Children) Rules, 2007 are to
be strictly adhered to. The proof of age should be produced before the Juvenile
Justice Board, at the time of first production of the child before the Juvenile Justice
board. In case, for some reasons, beyond the control of the Investigating Officer, the
age proof cannot be collected at the time of apprehension of the Child in Conflict
with Law, then it should be collected and produced before Juvenile Justice Board at

the earliest, in any event before filing of the charge sheet and/or final report before

14—



21.

22.

23.

24.

25.

26.

27.

the juvenile justice Board.
In case no document of age, as prescribed in Rule 12(3)(a) is available then the
Child in Conflict with Law should be examined by a duly constituted Medical

Board for opinion as to the age.

In all cases where a complaint is filed or FIR is registered or DD entry is made,
against a child below the age of 18 years, for an offence punishable with
imprisonment of not more than 7 years, the investigations shall be completed by the
Investigating Officer within a period of 3 months from the date of filing of the
complaint or lodging of FIR/DD entry and if the investigation is not completed within

this time the case against the Child in Conflict with Law shall be treated as closed.

The Police officer from Special Juvenile Police Unit dealing with Child in Conflict
with Law should be fully aware of the Place of sitting of the Juvenile Justice
Board(s) as well as names, addresses and phone numbers of the principal

Magistrate and other Members of the Juvenile Justice Board(s).

A list of designated Juvenile/Child Welfare Officers as well as the Members of
Special Juvenile Police Unit (SJPU) with contact details should be permanently

displayed in all police stations.

Apprehended children should be treated in a manner which takes into account of

their needs considering their age.

All guarantees and protections which are accorded to adult offenders, under any law
or rules, have to be made available to every Child in Conflict with Law upon

apprehension.

Every Child in Conflict with Law should be treated in a manner consistent with the

— 15—



28.

29.

promotion of the child's sense of dignity and worth, taking into account the child's
age and desirability of promoting the child's reintegration and encouraging his or her

constructive role in th society.

Record of a Child in Conflict with Law must be kept strictly confidential and must

not be accessible to other than duly authorized authorities.

A police officer dealing with CCL should also make sincere effort to acquire
knowledge of other acts/laws/notifications which recognize and protect rights of

children.

*kkkkkkhkhhkhkhkhkhkhkhkkhkkhhkhkhhhhhkkhkhkhkhkkkkkx
khkkkkkhkkkhkhkkkhkhrkkhhrkhhrx

*kkkkkkkkkkkkkkk
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FIRNO./D.D.NO...oveieieee e Date.....ooeeeeiieee U/S i,
P S

APPREHENSION MEMO

Name of the child with alias

Present address of the child

Permanent address of the child

FIR/DD No. & Section(s) of Law

Place of apprehension

Date and time of apprehension

RS U el Bl I

Name, address with telephone number
and relation of person to whom the
information about apprehension has
been conveyed.

8. Name, Rank and No. of the officer
making the apprehension

9. Name, Rank and No. of the Juvenile
Officer

10. Name and contact no. of Probation
Officer who has been informed about
apprehension alongwith the time when
such information was given.

Withesses with Address

Signature by Parent / guardian
Probation officer / Social worker

Signature of 10/Juvenile Officer
P.S.
Distt.

Note : One copy delivered to the Child's family members

—17 —



To,

The Chief Medical Officer,

Sub. : Request for Medical Examination

Sir,

With due respect | am sending Master / MS..........ooi i
T (o T I Lo T A Lo T o PSSR
RO ———————————————————
............................................................................................................. Age...cooiiiiiiiiiie,
in the custody / protection of Const./W/Const.........ccccceevieiiiiiiiinninnnne N\ o T

It is therefore, requested that the child/patient may kindly be medically examined and

OPINION TOF e may kindly be given.

Thanking you

—-18-—



PSS

Personal Search Memo
In the presence of the following witnesses the personal search of Master/Ms...................
7 o T o S I 7L o T PP
o PSP

was conducted as per law under the provisions of Sec.51 of Cr.PC and following articles
have been recovered from his/her possession and same have been taken into the police

possession, through this memo.

Witness :- Signature of father / mother /
) guardian / fit person / probation

2) e officer (if available)

P S

—19-—



Version of child in conflict with law

(to be recorded in presence of his father / mother / guardian / fit person / probation officer.)

Proceedings conducted from..........ccoooiiiiiiiiiiiiii e (o T
Signatue of father / mother /
guardian / fit person / probation
officer.

Signature of IO / JWO
P.S.

Distt.

Date

Follow up action recommended specially in case allegations of mistreatment / abuse etc.
are made out against any person on basis of version of CCL.

Signature of 10 / JWO

—-20-



Undertaking to be given by parent / guardian / fit person in whose custody Child in
confict with law (CCL)/ Child in need of care and protection (CNCP) is released by a
police officer.

1 A TR 1 A o Of e 20.........
Whereas (name of the Child)...........oooiiii e has been
found to be in conflict with law / in need of care and protection, and has been placed under
the care and supervision Of (NAME).........cooiiiiiiiiiiiiiiiiiiiieeeeeeeeeee
(e (o =S PP
subject to the following conditions that :-

1 L AM father/mother/guardian etc. of
the child..........oooo and | have full control over child.............

2. Ishallensure that child joins all proceedings before the JWO/IO whenever any notice
in writing is received by me.

3. Ishall produce the child before the Juvenile Justice Board (JJB)/ Child Welfare
Committee (CWC) as and when required.

The Child........oooiii shall remain under my personal supervision.

5. The Child...ee s shall reside at
.......................................................................................... address and in the event
of any change in the said address of intimation shall be furnished to the
10/JWO/JJIB/CWC within one week of such change.

6. Ishallensure thatthe child shall be sentto school orto such vocation (as is approved
by Juvenile Justice Board/CWC), regularly unless prevented from doing so by
circumstances beyond control.

7. | shall make every endeavor to ensure that child earn a livelihood by honest means.

8. | shall ensure for proper care, good conduct and welfare of the child.

9. Ishallnotallow Child.............coiiiiiiiiii e to associate with
undersirable characters and all steps shall be taken to ensure that

child..........ccooee is prevented from coming in situation of conflict with law / situation
of neglect again.

10. The Child.... . shall be prevented from
taking any narcotic drugs or psychotropic substance or any other intoxicant.
Dated this......cocoviiiiii day Of.iiiiii 20

Signature of parent / guardian / fit person Counter signed by 10 / JWO
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DOMESTIC SERVANT / EMPLOYEE VERIFICATION FROM

PART I

SL NO.eerirrrre POLICE STATION.........ccccvnnnees DISTRICT.....cccvvriiinnnrrnnnnns

DETAILS OF SERVANT / EMPLOYEE

1. Name of the Servant/Employe (with alias, if any)

2 Father's NaME. ... e e e e e e e s
3 MOThEr'S NAME.......ee e e e e e e e e e e eeeeaeeneees
4 Place & Date Of Birth.........ooooeii e
5. Permanent Address...........uuueiieiiiiieiiiii e Vil
PO e PSS District.......coovviiiiin.
State..uuiie Country......coovvueviiiieiiieieeeeeeeeeeee, Teloiieiiiin,
7.  Details of identification proof like Ration Card / Driving License / |. Card, if any........
8. Name & Address of the SarpanCh.............iiiiiiiii e
9 oY= 11N [0 [ (=T PSR
10. Name & Address of previous employer in Delhi...........coouuiiiiiiiniii
11. Date Since When emplOYed..........coooiiiiiiiiiii e

—22 —



12.

13.

14.

15.

16.

A Specialization obtained in which area of domestic help like :-

(i) (07070 (12 T TR
(i) Dusting & Utensil Cleaning..........ccouuueiiiiiiiiiiiiiie e
(i) OULAOOI WOIKS. ... ettt ettt e e e e e e n e
(iv)  Attending QUESHVISITOrS. ......coiiiiiiiiee e
(v)  Attending phone Calls...........oooumiiiiiiiiiiiiii e
(vi)  Any other (Please SPeCify ).

DESCRIPTION OF EMPLOYEE

(i) Height........cccooeeiis (i) BUilt. oo (iii) EyeS. ieiiiieeieeeee
(iv) Hairs........cooeeeveeeennnees (v) Complexion........cccceuen.. (vi) Tatoo Marks...................
(vii) Other identification Marks............ooooiiiii e
(viii) Deformity or peculiarity if @nY.........coooiiiiii
(ix) Pet words Of SPEECh.........uceiiiiiiiieiiiieccee e (x) Physical built
(X) Handwriting SPECIMEN.....c.cciiiiiiiiiiieii et
(xi) Signature of the employee/servant...........cccccooiiiiiiii e

Name & Local Address of Relatives & Friends in Delhi......cooooveoeviiiiiiiiien

INTRODUCED BY :-

Name, Address & Telephone NO...........ooooiiiiiiiic e

DETAILS OF EMPLOYER

Name, Address & Telephone NO...........oooiiiiiiiiii e

Signature of the Employer
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PART-II-A
FINGER PRINT IMPRESSION OF EMPLOYEE/SERVANT
(Voluntarily given to the employer)
(To be filled up by Employer only)

1. FUIl NGME WIth @liaSeS. ... o e e
2. Father's or HUSDaNA's NamME.... .o e,
3. A S S .. e
4. POlICE Station SL. NO. . e

5. FINGER PRINT IMPRESSION OF SERVANT / EMPLOYEE

RIGHT HAND

Right Thumb Right Index Right Middle Right Ring Right Little
LEFT HAND

Left Thumb Left Index Left Middle Left Ring Left Little

Signature of the Employee

Signature of the Employer
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PART II-B

RIGHT HAND IMPRESSION OF THE SERVANT / EMPLOYEE

Plain prints of four fingers & thumbs taken simultaneously

(Voluntarily given to the employer)
(To be filled up by Employer only)

Signature of employee Signature of employer
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PART II-C

LEFT HAND IMPRESSION OF THE SERVANT / EMPLOYEE

Plain prints of four fingers & thumbs taken simultaneously

(Voluntarily given to the employer)
(To be filled up by Employer only)

Signature of employee Signature of employer
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SERVANT VERIFICATION REGISTER

1. SI. No.

2. Name & Address of employee

3. Name, Address & Telephone
No. of employer

Description of employee

Height

Eyes

Complexion

Physical Built

4
5
6. Hairs
7
8
9

Identification mark

10.  Introduced by whom (Name,
address & telephone numbers)

11. Details of relatives & Friends
in Delhi if any

12.  Details of identity proof himself
or family members

13. Name and address of previous
employer, if any

14. Name of state/District where
from sent for verification

15.  Verification result of local inquiry
by Police Station staff

16.  Dispatch detail/Date of sending
for out station verification

17. Date of reply received

18. Address verified or not

19. Verification detail

20. Details of criminal record, if any

21. Photograph

22. Finger Print taken or not

23. Remarks, if any
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In case employee to be verified is below 18 years of age, covering letter of JWO /
SHO should be attached with the form and should specifically mention that inquiry from
place of residence of child employee should be conducted by JWO / Special Police Officer/

SHO/SSP and they should not be in uniform when they go to conduct inquiry.
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ENQUIRY REPORT IN PASSPORT VERIFICATION

(Please tick the relevant box and strike off which is not relevant)

1. |R.P.OFILE NO. |Date |If RPO is of other state, Specify
2. |Name
3. |Name of Father/ Husband
i)
4. |Address
ii)
5 Period of stay at the given address(s) since More than one year
' Less Than one year
Photo Identical Not Identical
Nationality [Indian Doubtful | | other (P1. Specify)
Document(s) relied upon to verify the residence (copy to be attached)
i) Driving Licence vii) House Tax Receipt
ii) Voter's Identity Card viii) | Ration Card (P!. specify no & date
ii) Bank Account i) Birth Certificate
iv) Registration / G.P.A. X) Identity Card
v) Rent receipt / Deed Xxi) Educational Certificate
vi) Tel./ Water / Elect. Bill xii) | Other if any (PI. specify
9. | Signature of the Applicant :
10{ Statement of the Witness : | / We know the above applicant who is an Indian citizen and is / was residing at the
given address(es) for more / less than one year continuously since
Signature Signature
Name Name
Any Identification as Col No. 8 Any Identification as Col No. 8
Name of Father / Husband Name of Father / Husband
Address Address
Occupation Occupation
Tel. No. Res Qff Tel. No. Res Qff
11. | Report of PS record :-
For the applicant | checked record of police station on
U]
(ii) (iii)
and
found nothing adverse against him / her or found involved in the following cases (with present status of the case)
12. Satisfied
Stay is less than one year
Opinion of the Involvement(s) in Criminal case(s) as in Col. No. 11
Enquiry Officer Not Satisfied due to | Nationality doubtful as in Col. No. 7
Nationality not indian
Any other reason (Pl. Specify)
(Sign of EO with rubber seal & Date
13.| Opinion of Zonal Inspector : | Agree / do not agree with EQ's report
(Sign of EO with rubber seal & Date
14 | Re verification remarked by
Inspector Zone
S| /APP ACP
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Suggested clauses to be added in "Passport Verification" Form.

1. As applicantis less than 18 years of age, information sought cannot be given since it
would be violative of the provision of Juvenile Justice Act 2000 (as amended upto

date) and rules framed there under.

2. No. information of criminal record, if any, upto age of 18 years, would be made
available in case of any application for such information, as giving of any such
information would be violative of the provisions of JJ Act, 2000 (as amended upto

date) and rules framed there under.

—30 -



Department of Women and Child Development

Government of NCT of Delhi
1, Canning Lane, K G Marg, New Delhi - 110 001
Ph.: 23392052, 23070379, 23387816
Fax : 23070378
Email : secy@wcddel.in
director@wcddel.in
dirwcd.delhi@nic.in

L ¢ SPECIAL POLICE UNIT

" WOMEN & CHILDREN

Delhi Police Juvenile Justice Unit
State Nodal Unit
Nanakpura
Ph.: 26882691, 26883769, 24105214
Fax : 26110313, 24101643, 24105214
Email : jtcp@dpjju.in
dep@dpjju.in
acp@dpjju.in
inspector@dpjju.com



